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I. O61mue moxo:KeHUA

1.1. Hacrosimee [lonosxenue mo o0paboTke MepcoOHaNBHBIX TaHHBIX paboTHHKOB (fanee — Ilonoxenue) YHOY
CBsT0-CUMEOHOBCKON TMMHA3UHU (J1ajiee — TMMHA3Ms1)pa3pad0TaHO B COOTBETCTBUHU C TPYAOBBIM KOAEKCOM
Poccuiickoit denepaunn, Koncturymueit Poccuiickoii ®enepanuu, I'paknanckum koaekcoMm Poccuiickoi
Oenepanun, denepanbHbiM 3akoHOM «OO6 uHMOpManuu, WHOOPMALMOHHBIX TEXHOJNOTHSIX M O 3alluTe
uHpopManuny», DenepanbHbIM 3akoHOM «O TMEpPCOHATBHBIX JTaHHBIXY», [IpaBUIIaMU BHYTPEHHETO TPYAOBOTO
pacniopsaaka OpraHuzanuu.

1.2. Hens pazpadotku I[lomoxxkeHuss — omnpenaenacHue nopsaka oopadboTku NEPCOHATBHBIX TaHHBIX PAOOTHUKOB
Opranmzanuu; oOecrieueHHE 3alIUThl MpaB M cBOOOA paboTHMKOB OpraHu3anuu Opu o0paboTKe HX
NEPCOHANBHBIX JaHHBIX, @ TaK)Ke€ YCTAHOBJIEHHWE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, UMEIOIIHUX JTOCTYH K
NEPCOHANBHBIM JaHHBIM paOOTHUKOB OpraHus3anuu, 3a HEBBIIOJHEHUE TPeOOBaHUI HOPM, PETYIHPYIOIINUX
00paboTKy U 3alUTy NEPCOHANBHBIX JaHHBIX.

1.3. Ilopsmok BBOAA B AelicTBUE U M3MEHEeHUSs [lonoxeHust.

1.3.1. Hacrosimmee ITonmoskenue Bctymaet B cwry ¢ 30 centsaOps 2014 r. u neiicrByer o 31.08.2015r.

1.3.2. Bce uamenenus B [lososkeHre BHOCSTCS MPUKA30M.

1.4. Bce pabotHuku Opranu3anuu J0IKHBI ObITh 03HAKOMIIEHBI ¢ HacTosIIKUM [lonoskeHrneM o1 poCIuCh.

1.5. PexxuM KOHPUACHIMATFHOCTH NMEPCOHANBHBIX JAHHBIX CHUMAETCS B CIydasX MX OOE3MUYMBAHMS U IO
UCTEUYEHUH 75 JIeT CpOKa UX XPaHEHUs, UM IPOAJIEBAETCS Ha OCHOBAHUM 3aKIIIOUEHMSI SKCIIEPTHON KOMUCCHH
Opranuzanuu, €clii UHOE HE OIPEIeTICHO 3aKOHOM.

I1. OcHOBHBIE MOHATHS U COCTAB NMEPCOHAJBHBIX JAHHBIX PA0OTHUKOB

2.1. lns neneit HacTosmiero [10710KeHUsT UCTIONB3YIOTCS CCIYIOIINE OCHOBHBIC TIOHSTHSL:

— TMepCOHANIbHBIC JaHHbIE paOOTHHMKA — JI00ass WHQPOpPMAIMs, OTHOCSINASACS K ONPEACICHHOMY WIH
OTpe/ieIIIeMOMY Ha OCHOBAaHWW TaKOW MH(pOpManuu pabOTHHUKY, B TOM YHCJE €ro (amuivs, UMs, OTYECTBO,
roJl, Mecsl, Jara U MECTO pOXKICHHUS, aapec, CeMeiiHOoe, COIMalbHOE, HMMYIIECTBEHHOE TOJIOXKEHHE,
obOpazoBanue, nmpodeccusi, T0X0oAbl, Apyras HHbopMaIus, HeoOXoauMas paboTOIATENIO B CBSI3U C TPYAOBBIMH
OTHOIICHUSIMU;

— o00paboTka NepCOHANBHBIX JaHHBIX — COOp, CUCTEMaTH3alus, HAKOIUICHHe, XpaHEHHE, YTOYHEHHE
(oOHOBIECHUE, M3MEHEHHUE), MCIOJb30BaHUE, PACTIPOCTpaHEHHE (B TOM 4YHCIE Tepeaada), 00e3THMYUBaHUE,
0JIOKMpOBaHKE, YHUUITOXKEHHE NMEPCOHATLHBIX TaHHBIX paO0THUKOB OpraHu3aluy;

— KOH(UIEHIMANBHOCTh TEPCOHANBHBIX JAHHBIX — 00s3aTeNbHOE JIsi COONIOJCHUS Ha3HAUYECHHOTO
OTBCTCTBCHHOI'O JiMIa, IMMOJYYUMBHICTO JOCTYyIl K IICPCOHAIIBHBIM JaHHBIM pa6OTHI/IKOB, Tp€6OBaHI/I€ HC
JOITYCKaTh UX pacmpocTpaHeHus: 0e3 coriacus pabOTHUKA WM MHOTO 3aKOHHOTO OCHOBAHUS;

— pacnpoCTpaHCHUC TICPCOHAJIBHBIX HOAaHHBIX — HeﬁCTBHH, HAIIpaBJICHHLIC Ha IMCpcaady IMNCPCOHAJIBbHBIX
JTAHHBIX PaOOTHUKOB ONPEICICHHOMY KpYTY JIHII (TIepeaada MepcoHaIbHBIX JaHHBIX) I Ha 03HAKOMIJICHHUE C



NEPCOHAIBHBIMU JIaHHBIMM HEOTPAHMYEHHOTO Kpyra JUI, B TOM 4YHclie OOHapOJOBaHHE IEPCOHAIbHBIX
JAaHHBIX pa0OTHUKOB B CpPEACTBAX MaccoBOoM HH(OpManuy, pasMmelieHue B  HHYOPMALMOHHO-
TEJIEKOMMYHUKALMOHHBIX CETAX WM MPEAOCTaBICHHE JIOCTyIa K NEPCOHAIBHBIM JaHHBIM PA0OTHUKOB KaKHUM-
1100 WHBIM CIIOCOOOM;

— UCHOJb30BAaHUE NEPCOHAJBHBIX JaHHBIX — JeHCTBUS (omepalnuu) C TEPCOHAJIBHBIMH JIaHHBIMHU,
COBeplIaeMble JIOJDKHOCTHBIM JIMIIOM TUMHAa3WM B LENSIX NPUHATUS pPEIIeHUH MM COBEPIIEHUS HHBIX
JEHCTBUH, MOPOXKIAIOUIMX IOPUINYECKHE IOCIEACTBUS B OTHOUICHWHM PaOOTHUKOB JHOO HMHBIM 00pa3oMm
3aTparuBaroOIIMUX UX MpaBa v cBOOOABI WK MpaBa U CBOOOABI APYTUX JIHII,

— ONOKMpOBaHUE MEPCOHANBHBIX JTAHHBIX — BPEMEHHOE MpeKpalleHrne coopa, cucTeMaTH3alui, HaKOIIJICHHS,
UCTIOJIb30BaHU, PACTIPOCTPAHEHHS MIEPCOHATBHBIX IAHHBIX PAOOTHUKOB, B TOM YHCIIE UX MEPEIauH;

— YHUYTO)KEHHE IEPCOHAIBHBIX JaHHBIX — JEHCTBUS, B PE3YyJlbTaTe€ KOTOPHIX HEBO3MOXXHO BOCCTAaHOBHUTH
coJiep>KaHHe MEePCOHATIBHBIX JaHHBIX B MHPOPMAIIMOHHON CHCTeMe NMEePCOHAIBHBIX JaHHBIX PAOOTHUKOB WM B
pe3yabTaTe KOTOPHIX YHUUTOXKAIOTCSI MaTepUaIbHble HOCUTENN MIEPCOHANBHBIX TaHHBIX PA0OTHUKOB,

— 00e37MYMBaHNE NEPCOHAIBHBIX JaHHBIX — JIEWCTBUSA, B PE3yJbTAaTE KOTOPHIX HEBO3MOXKHO OIPENEIUTH
MPUHA/JIEKHOCTD NMEPCOHATIBHBIX JAHHBIX KOHKPETHOMY paOOTHHUKY;

— 0011e10CTyIIHbIE TIEPCOHANIbHBIE TaHHbIE — MEPCOHANbHbBIE JaHHBIE, JOCTYI HEOTPAHUUYEHHOTO Kpyra JIHII K
KOTOPBIM TPEAOCTABIIEH C cOriacusi pabOTHUKA WM Ha KOTOPBIE B COOTBETCTBUH C (De/iepabHBIMU 3aKOHAMH
HE pacrpocTpaHseTcs TpeOoBaHUe COOMOACHIS KOHPHUICHIIUATBHOCTH.

— uH(popMaIus — cBeAeHUs (COOOIIeHUSs, TaHHbBIE) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUS.

— JOKyMeHTupoBaHHas uH(popmanus — 3aQUKCHpOBaHHAs Ha MaTepuajbHOM HOCHTENE MyTeM
JIOKYMEHTUPOBaHHsI WH(GOPMAIHS C PEKBU3UTAMH, MO3BOJISIONIMMHU OMPEIECIIUTh TaKyI0 HH(OPMAIHIO WIH €€
MaTepUaIbHbI HOCUTENb.

2.2. B cocTaB nepcoOHAIBHBIX JaHHBIX PAOOTHUKOB TMMHA3UH BXOMST JOKYMEHTHI, COJEpIKalie HHPOPMAIUIO
O TMAacMOPTHBIX AaHHBIX, 00pAa30BaHNU, OTHOLIEHUH K BOMHCKOW O0SI3aHHOCTH, CEMEWHOM IOJI0XKEHUH, MECTE
YKUTEICTBA, COCTOSIHIH 3I0POBbSA, a TAKXKE O MPEABIIYIINX MECTaX UX PabOTHL.

2.3. KoMIuiekc TOKYMEHTOB, COMPOBOXKAAIOMIMKA Tporiecc 0hOpMIICHHS TPYIOBBIX OTHOILIECHUI pabOTHHKA B
TUMHa31u IpU €ro NpueMe, NepeBoi€ U yBOJIbHEHHH.

2.3.1. Undopmanus, npeacTasisgeMas paOOTHUKOM IIPU MOCTYIUIEHUU HA paboTy B TMMHA3MIO, J0JKHA UMETh
JOKyMEHTalnbHYI0 (opMy. [Ipu 3akimioyeHHH TPYAOBOTO JOTOBOpa B COOTBETCTBUU cO CT. 65 TpymoBoro
kojaekca Poccuiickoit deneparuu a0, TOCTYIAOIIEE HA paboTy, MPEabIBIsAECT pabOTOAATEIIO:

— HacHopT UM UHOM TIOKYMEHT, yIOCTOBEPSIOLIUI TNYHOCTH;

— TPYAOBYIO KHHXXKY, 3@ HCKIIOYEHHEM CIIydaeB, KOTJa TpPYAOBOH JOrOBOP 3aKJIIOUAETCSl BIIEPBbIE WU
paOOTHUK MOCTYyMaeT Ha pabOTy Ha YCJIOBUSAX COBMECTUTENIbCTBA, JHMOO TpyAOBas KHUXKKA Yy pabOOTHHKa
OTCYTCTBYET B CBSI3U C €€ YTPaTOil WU MO APYTUM MPUUHUHAM;

— CTPaxoBO€ CBUAETEILCTBO I'OCYIaPCTBEHHOI'O IEHCUOHHOTO CTPAaXOBAHUS;

— JIOKYMEHTBl BOMHCKOT'O y4eTa — JJIi BOEHHOOOSI3aHHBIX U JIUII, [TOJIEXKAIUX BOUHCKOMY yUeTy;

— JIOKyMEHT 00 00pa3oBaHMM, O KBaJU(UKALUU WU HAJUYMU CIIELMAIbHBIX 3HAHUH — MpPH MOCTYIIEHUU Ha
paboty, TpeOyIOLIYI0 ClIelUaIbHbIX 3HAHUH WM CIELUATbHOM MOITOTOBKH;

— cBHIeTeNbCTBO 0 mpucBoennu MHH (mpu ero nanuyuu y paboTHUKA).

2.3.2. Tlpu odopmiaeHun pabOTHHUKA B THUMHA3HIO CEKpeTapeM y4eOHOW uacTu 3amno0JIHAETCA
yaubunupoBannas ¢opma T-2 «JludHas kapTouka pabOOTHHKA», B KOTOPOH OTPa)XaroTCs CIEAYIOIINE
aHKETHbIE U Ouorpaduueckue JaHHble padOTHUKA!

— obmmue cenenus (O.M.O. paboTHuKa, naTa pOXKIEHUS, MECTO POXKICHHUS, TPAXKITAHCTBO, O0Opa3oBaHHE,
npodeccus, cTax padoThl, COCTOSIHHE B OpaKe, MacloOpTHbIC JaHHBIE);

— CBEJICHMSI O BOMHCKOM Yy4YeTe;

— JJAaHHBIC O TIpHEME Ha padoTYy;

B nanbHeliem B TMYHYIO KAPTOUKY BHOCSITCS:

— CBEJICHMSI O TIEpEeBOaX Ha JIPYryro paboTy;

— CBeZIeHHsI 00 aTTecTalluy;



— CBEJICHMSI O TIOBBIIIEHUN KBAU(UKALINY;

— CBeJIeHUs 0 MPO(ecCHOHAIBHON EPEenoATrOTOBKE;

— CBEICHMSI O Harpajax (MOOILIPEHHUSX ), TOUETHBIX 3BAHUSAX;
— CBeJIeHHS 00 OTITyCKax;

— CBEJICHUS O COLIMAJIbHBIX IT'APaHTHUSAX;

— CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX Tese(OHAX.

2.3.3. B oTnene xkaapoB rMMHAa3UU CO3JIAIOTCA U XPAHATCS CICAYIOIIME TPYIIbl JOKYMEHTOB, COJIEpIKAIHe
JaHHBIC O pa6OTHI/IKaX B CAMHUYHOM HUJIX CBOJHOM BHJIC:

2.3.3.1. JIOKyMEHTBI, COJEp)Kalie TEePCOHANbHbIC JaHHbIE pPAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIPOBOKIAIOIINE TIporiecc O(GOPMIICHHS TPYAOBBIX OTHOUICHWH TpU TpHeMe Ha padoTy, TepeBoe,
YBOJBHEHUH; KOMIUIEKC MATEpUAIOB IO AHKETHPOBAHHIO, TECTUPOBAHUIO;, MPOBEICHUIO COOECEIOBaHMIA C
KaHAMIATOM Ha JIOJDKHOCTb; TIOJTMHHUKH M KOITUH TIPUKA30B TI0 JHMYHOMY COCTaBY; JMYHBIC Jeia U TPYJIOBbIC
KHIDKKA PaOOTHHKOB; Jlea, COAEpIKAIllMe OCHOBAHUS K MPHKa3y MO JUYHOMY COCTaBy; Jiela, COIepKalue
MaTepuaiabl aTrTecTali PaOOTHUKOB, CIIYKEOHBIX pacCIeIOBaHHM; CIPABOYHO-WH(DOPMAITMOHHBIN OaHK
JAHHBIX TI0 TepcoHaNy (KapTOTeKH, KYpHAIbl); MOMJIAHHUKA W KOIMUU OTYETHBIX, AHATUTHUYECKUX U
CIPaBOYHBIX MaTEepHAJIOB, TIEPEaBacMbIX PYKOBOJCTBY THMHA3UH, PYKOBOJHUTEISM CTPYKTYPHBIX
MOJIpa3/ICICHU; KOTMHH OTYETOB, HANPABISEMBIX B TOCYIapCTBEHHBIC OPTaHbl CTATUCTHKH, HAJOTOBBIC
WHCIICKIINH, BBIIIECTOSIINE OPTAHbI YIIPABJICHUS U JPYTUE YUPESIKICHHUS).

I11. Coop, 00padoTKa M 3a1IIUTA MEPCOHATbHBIX JAHHBIX

3.1. [Topsmok moaydeHus: MEPCOHABHBIX JAHHBIX.

3.1.1. Bce mnepcoHanbHble [aHHBIE pPAOOTHHKA TUMHA3WM CIEAyeT IMOJy4aTb y Hero camoro. Ecmu
NIePCOHAJIbHBIC JaHHBIE paOOTHHKA BO3MOXKHO TOJYYHTH TOJIBKO Y TPEThEH CTOPOHBI, TO PaOOTHHK IOJKEH
OBITH YBEIOMIIEH 00 3TOM 3apaHee U OT HEero MOJDKHO OBITh MOJTYyYeHO MHUChbMEHHOE coriacue. J[omKHOCTHOe
oMo padoTonaTens MOJHKHO COOOIIMTH paObOTHHKY THMHA3WM O IENSX, MPEIIoyiaraéMbIX HCTOYHUKAX WU
croco0ax IMoJIyueHus MePCOHATbHBIX JAHHBIX, & TAKXKE 0 XapaKTepe MOIekKAIIUX TOTyYSHUIO TEPCOHATBHBIX
JAHHBIX U MOCJIEICTBUAX OTKa3a pabOTHHKA J1aTh MMCbMEHHOE COIJIacHe Ha UX MOJIyYeHHE.

3.1.2. PaboTonmarenp HE IMEET MpaBa MOIydaTh ¥ 00padaThIBATh MEPCOHATBHBIC JaHHBIC PAOOTHHKA TUMHA3UN
0 €ro pacoBO, HAIMOHAIBHON MNPUHAATIC)KHOCTH, MOJUTHUECKUX B3MISIAAX, (GUI0ocOPCKUX YOSKICHUSIX,
COCTOSIHUU 3/10pOBbsl, MHTUMHOM XHU3HU. B cilyuasx, HEmoCpeACTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYIOBBIX
OTHOILIEHUH, B cooTBeTcTBUU cO cT. 24 Koncturymmu Poccuiickoit ®enepamuu paboTojaTeib BIpaBe
noJjiyyaTh M 00pabaThiBaTh JaHHBIE O YACTHOM KU3HU PaOOTHHKA TOJIBKO C €r0 MUCbMEHHOTO COTJIacHsl.
OO6paboTka yka3aHHBIX IEPCOHAJIBHBIX JAHHBIX PAOOTHUKOB paboToAaTENIeM BO3MOXKHA TOJIBKO C UX COTJIACHS
1100 6e3 MX CoryacHst B CIEAYIONIMX CIydasx:

— MepPCOHANIbHBIE JAHHBIE SBIAIOTCSA O0IIEAOCTYTHBIMH,

— NEpCOHAJIbHBIE JIaHHBIE OTHOCSTCS K COCTOSHUIO 370pOBbSi pabOTHHKAa M WX 00paboTka HeoOXxonuma IJis
3aIUTHI €r0 XU3HH, 3/I0POBbS WIH MHBIX XHU3HCHHO BAKHBIX WHTEPECOB JIMOO KU3HH, 3AOPOBBS MM HHBIX
KHU3HEHHO BaYKHBIX MHTEPECOB APYTHX JIUI] M [TOJyYSHHUE COTJIacUsl paOOTHUKA HEBO3MOXKHO;

— 10 TPeOOBAHUIO MOJIHOMOYHBIX T'OCYIapCTBEHHBIX OPraHOB B CIydyasX, MPEAYCMOTPEHHBIX (helepatbHbIM
3aKOHOM.

3.1.3. PaGoronaTens BrnpaBe 0OpabaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKOB TOJIBKO C MX MHUCHMEHHOTO
coryacusl.

3.1.4. TluckmeHnHoOe coriacue pabOTHHKAa Ha 00pabOTKy CBOMX MEPCOHAJIBHBIX JAaHHBIX JOJDKHO BKIIIOYATh B
ceost:

— (amMwmoo, WM, OTYECTBO, aapec CyOBEKTa IEPCOHANBHBIX ITAHHBIX, HOMEP OCHOBHOTO JIOKYMEHTA,
YIIOCTOBEPSIOLIETO €ro JINYHOCTD, CBEJICHHS O 1aTe BBIAYM YKa3aHHOTO JTOKYMEHTA U BBIJABIIEM €T0 OpraHe;
— HauMeHoBaHHe ((aMuiIMiO, MMS, OTYECTBO) M QJApEC OIlepaTropa, MOJYYaIOIIEro corjiacue CcyObeKTa
NIEPCOHAJIHHBIX JTAHHBIX;



— 11e51b 00pabOTKM NEPCOHAIBHBIX JaHHbIX;

— IepeyeHb MEePCOHAIbHBIX JIaHHBIX, HAa O00pabOTKYy KOTOpPBIX JaeTcsi Corjacue CyObeKTa MEepCOHAIBHBIX
JAHHBIX;

— TepeveHb ACHCTBUI C NepCOHAJbHBIMU JaHHBIMM, Ha COBEpLICHHE KOTOPBIX JaeTcs coryiacue, ooliee
OTIMCaHUE UCITIOJIB3YEeMBIX OIEPaTOPOM CITOCOO0B 00PaOOTKH NMEPCOHANIBHBIX JIAHHBIX;

— CpOK, B T€UEHHUE KOTOPOIo JCHCTBYET cOorlacue, a TakKe MOPSAI0K €ro OT3bIBa.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CIACAYIOMIMNX CIydasx:

1) 0O6paboTka MepCcOHANBHBIX JAHHBIX OCYIIECTBISIETCS HAa OCHOBaHWUHU TpymoBoro kojaexca P® wmam mHOTO
(denepanbHOrO 3aKOHA, YCTAaHABIMBAIOIIETO €€ I1eJb, YCJIOBHS MOJYYEHHs MEPCOHANBHBIX AAHHBIX U KpPYyT
CyOBEKTOB, MEPCOHAIbHBIE JTaHHBIE KOTOPBIX MOJJIeKaT 00pabOTKe, a TakKe OIMpPENessIOIero MOJTHOMOYHUS
paboTomnarens;

2) 06paboTKa NepCOHANBHBIX TaHHBIX OCYIIECTBIIAETCS B IIEISIX UCTIOJIHEHUS TPYAOBOTO JJOTOBOPA;

3) 00paboTKa NEepCOHANBHBIX JTaHHBIX OCYIIECTBIISIETCS IJS CTATUCTUYECKUX MM WHBIX HAYYHBIX LIEJel mpu
YCIIOBUM 00513aTEIHHOI0 00€3IMYMBAaHUS IEPCOHATBHBIX TaHHBIX;

4) o6paboTka MepCOHANTBHBIX JAHHBIX HEOOXOAMMA JIJIS 3allUTHI JKU3HH, 370POBbS WM HHBIX >KH3HEHHO
BaYKHBIX UHTEPECOB PAOOTHHKA, €CIIU TIOTYUEHHE €r0 COTacksi HEBO3MOXHO.

3.2. [lopsimokx 0OpaboTKH, epeadn U XpaHSHUS IEPCOHATBHBIX TAHHBIX.

3.2.1. Paborauk OpraHu3aiuu MpeIoCTaBIsIeT PAOOTHHKY OTAela KaapoB OpraHu3aiuu JOCTOBEPHBIE
cBeneHuss o cebe. PaboTHuk oTmena kaapoB OpraHuzaluy MPOBEPSET JOCTOBEPHOCTb CBEJICHUMH, CBEpSI
JTaHHbIE, IPEIOCTaBICHHbIE pAOOTHUKOM, C UMEIOIIMMHUCS Y paOOTHHUKA JOKYMEHTaMH.

3.2.2. B cootBercTBuH co cT. 86, 1. 14 TK P® B nemnsix obecnieueHust mpaB ¥ CBOOO YEIOBEKa M IPaXKTaHUHA
nupekTop rumHazuu (Paboronaress) U ero mpeacTaBUTENH Mpu 00padOTKe MepCOHANBHBIX JAHHBIX PAaOOTHUKA
TOJIKHBI COOTIOAATH CIIeAyIoIIHe 001ue TpeOOBaHMUS:

3.2.2.1. O6paboTka MEepCOHANBHBIX JAHHBIX MOXET OCYIIECTBIISITHCS MCKIIOYUTEIHHO B LETAX OOCCIIeUCHUs
cOOMIOACHHs 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACHCTBUS PabOTHHKAM B TPYIOYCTpPOICTBE,
OOy4eHUH W TPOJBMKCHHH TIO0 CIy)KOe, OOeCIeUeHUs JUYHOH O€30MacHOCTH pPAOOTHUKOB, KOHTPOJIS
KOJIMYECTBA M Ka4eCTBa BBIMOIHAEMON pabOThl M 00eCTieueHUsI COXPAaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompeneneHun o0beMa U coaepkaHusi, 00pabaTbIBaeMbIX MEPCOHANBHBIX AaHHBIX PaboTomartenb
JIOJDKEeH pykoBoacTBoBaTbesd Koncrurymuenn Poccmiickont ®enepanuu, TpynoBeim konxekcom Poccuiickoin
®denepanuu ¥ UHBIMH (peiepaTbHBIMHA 3aKOHAMHU.

3.2.2.3. Ilpu npuUHATUN pELICHHUH, 3aTParuBalOIIMX HHTEpechl paboTHUKA, PaboTonartens He MMeeT INpaBa
OCHOBBIBAaThCSI Ha TIEPCOHAIBHBIX JaHHBIX PAOOTHHKA, MOJNYYCHHBIX HCKIIOYHTENBHO B pE3yiIbTaTe WUX
ABTOMATH3UPOBAHHOM 00paOOTKHU UM IEKTPOHHOIO OJTY4YEHUSI.

3.2.2.4. 3ammra nepcOHAIbHBIX JaHHBIX PAa0OTHHKA OT HENPABOMEPHOTO MX HCIOJb30BAHUS WIM YTPAThI
oOecrnieunBaetcst Pabotonarenem 3a cUeT ero CpeACTB B MOPSIIKE, YCTAHOBICHHOM (eiepaibHbIM 3aKOHOM.
3.2.2.5. PabOTHUKHM M HX MPEACTABUTENU JOJDKHBI OBITh O3HAKOMIIEHBI IOJ PACHHUCKY C JIOKYMEHTaMH
FMMHA3M{, YCTaHABIUBAIOIIMMHU THOPSI0K OOpabOTKM MEPCOHATIBHBIX JaHHBIX PaOOTHUKOB, a TaKXke 00 HX
paBax U 005S3aHHOCTSIX B 3TON 00JIACTH.

3.2.2.6. Bo Bcex ciydasx 0TKa3 paOOTHHKA OT CBOMX ITpaB HA COXpPAHEHHUE U 3aIUTY TallHbI HEJICUCTBUTEIICH.

IV. Ilepenaya u xpaHeHue NEePCOHATBHBIX JAHHBIX

4.1. Tlpu mepenade mnepcoHANBHBIX JaHHBIX paboTHHKA PaboTomaTens MOMHKEH COOIIOIATH CIEAYIONINE
TpeOoBaHus:

4.1.1. He coobmaTh nepcoHaJbHbIC JaHHbIE PaOOTHHKA TpPEThEHl CTOpOHE 0e3 NMHCHMEHHOI'O COTJIACHs
paboOTHHKA, 32 MCKIIFOYCHHEM CIIy4aeB, KOTZIa 3TO HEOOXOAMMO B IEISIX NPEAYIPEKICHUS Yyrpo3bl KU3HU U
310pOBBIO PaOOTHHKA, a TAKXKE B CIIy4asiX, yCTAHOBJICHHBIX (elepabHBIM 3aKOHOM.

4.1.2. He coo0mare mepcoHANbHBIC JaHHbIC PAOOTHHKA B KOMMEPUYECKHUX MEsX 0e3 ero mMCbMEHHOTO
cornacusi. O0paboOTKa MEePCOHANBHBIX JaHHBIX Pa0OTHUKOB B IIEIISAX MPOABMKEHUS TOBApOB, padOT, YCIyr Ha
pPBIHKE TYTEM OCYIIECTBJICHUS NPSMBIX KOHTAKTOB C MOTEHIMAJIBHBIM IOTPEOUTENEM C IOMOUIBIO CPENICTB



CBA3U JOITYCKACTCA TOJIBKO C €T0 IMPEABAPUTCIIBHOI'O COrJIaCus.

4.1.3. IlpexynpeauTs Jull, MOJYyYUBIIUX HEPCOHAIbHbIC JAaHHBIC PAOOTHUKA, O TOM, YTO ATHU JIAHHBIC MOTYT
OBITh MCTIOJIB30BAHBI JIMIIb B HENAX, U1 KOTOPBIX OHU COOOINEHBI, M TPeOOBAaTh OT 3TUX JIMII ITOITBEP)KICHUS
TOrO, 4TO 3TO MpaBWIO coOMoAeHO. JIuma, MmomydyuBIINE MEepPCOHAIbHBIE IaHHBIE PAaOOTHHMKA, O0sA3aHBI
co0monaTh pexXuM cekpeTHOCTH (kKoHpuaeHmuanbHOCTH). [lanHnoe [lomoxxeHue He pacmpocTpaHseTcs Ha
00MEeH NepcoHATbHBIMHU JAHHBIMH PAOOTHUKOB B MOPSKE, YCTAHOBICHHOM (pe/lepaIbHBIMHU 3aKOHAMH.

4.1.4. OcymecTBisaTh nepefadyy IMEpCOHANBHBIX JaHHBIX pa0OTHUKOB B mnpenenax OpraHuzanuu B
COOTBETCTBUHM ¢ HacTosmuM [losnoxxeHuem.

4.1.5. PaspemaTh JOCTYI K IMEPCOHAJIBHBIM JaHHBIM PAOOTHHKOB TOJIBKO CHEIHAIBHO YIOJIHOMOYCHHBIM
JaiaM, Nnpu 3TOM YKAa3aHHBIC JIMIA AOJDKHBI MMETH IIPABO IMOJYy4YaTb TOJIBKO TC IMEPCOHAJIBHBIC JaHHBIC
pabOTHHUKA, KOTOPbIE HEOOXOAUMBI J1JIsl BBIMOJIHEHUS KOHKPETHON () YHKIUH.

4.1.6. He 3anmpammBaTh HHPOPMAIMIO O COCTOSHUHU 3/I0POBbsl paOOTHHKA, 32 MCKIIIOYCHUEM TE€X CBEICHHM,
KOTOpbIE OTHOCSITCA K BOIIPOCY O BO3MOKHOCTHU BBITIOJTHEHUSI PAOOTHUKOM TPYIOBOU (DYHKIIUH.

4.1.7. llepenaBaTh TepCOHAJbHbIE JaHHBIE pPAOOTHUKA TMPEACTABUTENISIM DPAOOTHUKOB B  TOPSIKE,
yCTaHOBJIICHHOM TpymnoBeIM KojziekcoMm Poccuiickoit deneparuu, 1 orpaHUYMBATh 3Ty HHGOPMAIUIO TOJIBKO
TEMH TEPCOHAIBHBIMUA JaHHBIMH paOOTHUKA, KOTOpble HEOOXOJUMBI JJISi BBIMOJHEHHS YKa3aHHBIMHU
MPEICTAaBUTEISIMU UX (QYHKIIHU.

4.2. XpaHeHue 1 UCTI0JIb30BAHHE MTEPCOHAIBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble TaHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHATCS B yUeOHOU 4acTU U OyXTaJlTepHH.

4.2.2. TlepcoHanbHble aHHbIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOAUTH NaldbHEHUIyI0 00pabOTKy U
nepeaaBaThCsd Ha XpaHEHHE Kak Ha OyMa)XHBIX HOCHUTENSIX, TaK U B JJIGKTPOHHOM BHUJE — JIOKAJbHOM
KOMIIBIOTEPHOM CETH U KOMIBIOTEPHOU mporpamme «1C: 3apruiata u Kaapb».

4.3. llpu mnonydyeHUU TEPCOHANBHBIX JaHHBIX HE OT pabOTHUKA (32 HUCKIIOYEHHEM CIy4aeB, €cliu
NepCOHAJIbHBIC JaHHBIE OBUIN MPEIOCTaBICHBI Pa00TONATENI0 HA OCHOBAHUHN (PeepaibHOTO 3aKOHA WM €CITH
MEPCOHANbHBIE JaHHbIE SBISAIOTCS OOLIEAOCTYMHBIMHM) paboTomaTenbh [0 Hadaga oOOpaOOTKH TaKuX
MEePCOHAJIBHBIX JIAHHBIX 0053aH MPEOCTAaBUTh pAOOTHUKY CIEAYIONIYI0 HH(POpMALIUIO:

— HauMeHOBaHue ((pamMuIns, UMsi, OTYECTBO) U AJPEC ONepaTopa Wi €ro NpeacTaBUTENs;

— 1€ 00pabOTKHU MEPCOHATBHBIX JAHHBIX U €€ TPAaBOBOEC OCHOBAHME,

— IPENoJIaraéMble MOJIb30BaTENN NEPCOHATBHBIX TaHHBIX;

— YCTAHOBJICHHBLIC HACTOAIIUM CDCI[epaJ'H)HBIM 3aKOHOM IIpaBa CY6"I)GKTa NICPCOHAJIBHBIX JaHHBIX.

V. JlocTyn K nepcoHAJbHBIM JAHHBIM Pa0OTHHKOB

5.1. IlpaBo gocTyma K mepcoHaIbHBIM JAaHHBIM PAOOTHUKOB UMEIOT:

—IUpEKTOp TMMHa3uu; TeMHATKUH A.M.

— cekperapp yueOHoi yactu, Kyznemnosa O.1'.

—Oyxranrep; [Apersasiesa JI.E.

— 3amectuTens aupekropa no YBP, Iloranosa JI.M.

— OTBETCTBEHHBIN 32 HH(OPMALIMOHHBIK 00MEH; yunTenb nHpopmaruku - Caukosa 1.b.
5.2. PaGOTHHUK TUMHAa3UMA UMEET MPABO:

5.2.1. Tlomy4yaTh AOCTYNl K CBOMM MEPCOHAJIBHBIM JaHHBIM M O3HAKOMJIEHME C HUMH, BKJIKOYas IMPaBO Ha
0e3B03ME3/1HOE MOJTyYCHUE KON JII000H 3alUCH, COAepKaIel epCcoHaIbHbIE TaHHbIC pAOOTHHKA.

5.2.2. TpeboBate oT PabGoronmartens yTOYHEHWs, MCKJIIOUEHHUS WM HCIPABICHUS HETOJNHBIX, HEBEPHBIX,
yCTapeBIINX, HEJJOCTOBEPHBIX, HE3aKOHHO MOJTyUYSHHBIX WM HE SBIISIONIMX HEOOX0MuMbIME [Tt PaGoTonaTens
MEPCOHANBHBIX JaHHBIX.

5.2.3. Ilony4ats oT PaboTonarens

— CBEJICHUS O JIMIAX, KOTOPhIE MMEIOT JIOCTYN K IEPCOHAIBHBIM JaHHBIM WU KOTOPBIM MOXET OBITh
NPEeJI0CTaBIICH TAKOH TOCTYII;

— mepeueHb 00padaThIBaeMBIX MEPCOHATBHBIX JJAHHBIX M HCTOYHHK HUX MOJTyYCHHS,

— CpOKH 00pabOTKH NMEPCOHATBHBIX JaHHBIX, B TOM YHCIIC CPOKU MX XPAHCHUS;



— CBCACHUA O TOM, KaKHWE€ IOPUIAUYCCKUE ITOCICACTBUA TJIA CY6T)eKTa NEPCOHAJIBHBIX JAHHBIX MOXET IMOBJICYb
3a co00ii 00paboTKa ero nepcoHaNbHbIX JAHHBIX.

5.2.3. TpeOoBarp u3Bemenus: PaboronarenemM Bcex JMil, KOTOPHIM paHee ObUIM COOOIIEHBI HEBEpHBIC HIIU
HETIOJTHBIE TIePCOHANBHBIC JTaHHBIE, 000 BCEX IMPOW3BEICHHBIX B HHUX HCKIIOUEHUSX, WCTPABICHUSAX WU
JIOTIOJTHEHUSX.

O06>xasioBaTh B YIIOJTHOMOUYEHHBII OpraH Mo 3alluTe MpaB CyObEKTOB MEPCOHATIBHBIX TAaHHBIX UM B CyJeOHOM
MOPSIIKE HEMpaBOMEpHbIC JEHCTBUsA WM Oe3neicTBus Pabotomatenst mpu o0OpaOOTKe | 3alUTe €ro
NEPCOHAJIbHBIX TaHHBIX.

5.3. KomupoBaTh U JenaTh BBINMCKH TNEPCOHAJIBHBIX JAaHHBIX PaOOTHUKA pa3peniaeTcsi MCKIIOYUTEIHHO B
CILY’K€OHBIX IIeJIIX ¢ MMCbMEHHOIO Pa3peIlIeH s TUPEKTOpa THMHA3UH.

5.4. Ilepenaua nHboOpMaIuu TPEThEH CTOPOHE BO3MOYKHA TOJIHKO MPU MUCHbMEHHOM COTJIaCHU PAOOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HapylleHHe HOPM, PeryJupyrolHuX 00padoTKy M 3alIUTy NEePCOHAJTbHBIX
AAHHBIX

6.1. PaGoTHUKYM r'MMHA31M, BUHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYIOMINX MOTy4YeHrne, 00paboTKy U 3alIUTy
NEPCOHAJBHBIX JIAHHBIX PAOOTHUKA, HECYT JUCLMIUIMHAPHYIO aIMUHHMCTPATUBHYIO, TPa’KIaHCKO-TIPABOBYIO
WIN YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (heJiepabHbIMU 3aKOHAMH.

6.2. Jlupekrop THMHa3WU 3a HApYyIIEHHE HOPM, PETYIHPYIOUIMX IOJIydeHHe, OO0palOTKy W 3alluTy
MIEPCOHAIBHBIX JTAaHHBIX PAOOTHHKA, HECET aJMHUHUCTPATHBHYIO OTBETCTBEHHOCTh COTJlacHO cT. 5.27 u 5.39
Konekca 00 amMuHuCTpaTUBHBIX MpaBoHapyiieHusx Poccuiickoit denepannn, a Takke BO3MENIaeT pabOTHUKY
yiep0, MPUUUHEHHBINH HETPaBOMEPHBIM HCIIOIb30BAaHHEM MH(POPMAIUH, COAepKalllel MepCoHaNIbHbBIE JaHHbIE
paboTHUKA.





